SCHOOL WASTE ASSESSMENT FORM
	Name of School:                                       Key Contact:

Direct Phone number/extension:                                        Email:
	Date:



	Number of students in the school:                                                        Grade levels: 

Number of teachers: 
Number of teacher/staff work areas and break rooms:

Number of administrators and other staff: 


	Cafeteria: Has a kitchen?
       Yes

    No

Concession Stand? 

       Yes 
    No

Vending Machines - How many and where are they located? 

Location 1: 



                      




Number: 


    Aluminum cans 
    Plastic bottles 
      Milk cartons 
     Other 



Location 2: 


                   





Number: 


    Aluminum cans 
    Plastic bottles 
      Milk cartons 
     Other 



Location 3: 

                   






Number: 


    Aluminum cans 
    Plastic bottles 
      Milk cartons 
     Other 



Are special or hazardous wastes produced by the school? (Such as in the Art rooms, Ceramics Lab, Jewelry Making Shop, Wood Shop, Automotive Shop, Photography Lab, Vocational Labs, etc.)          Yes

      No

  If yes, see page 8.


	Custodial service                                              Key Contact:                                                   Direct Phone:

Email: 

    In-house           Contracted             

Frequency of in-school waste collection:          Daily                 Every other day             Weekly            Other:                              



	Waste Hauler:                                                   Key Contact:                                                    Phone:       

Email: 

    In-house                                          Municipal service                                           Contracted/Private hauler  
                     


	Waste container location; size (gallon or cubic yard); and number of waste dumpsters (outside bins)                                                                      
Location #1: 

Size:     90 gallon cart   
                   2 cubic yard dumpster

            3 cubic yard dumpster
       4 cubic yard dumpster
            Other:
Location #2: 
Size:     90 gallon cart   
                   2 cubic yard dumpster

            3 cubic yard dumpster
       4 cubic yard dumpster
            Other:
Location #3: 
Size:     90 gallon cart   
                   2 cubic yard dumpster

            3 cubic yard dumpster
       4 cubic yard dumpster
            Other:
A. Total yards or gallons (size x number of containers):


	Frequency of waste collection (e.g., 1 pick-up/wk) 
#1:    1x per week 


          2x per week
          3x per week


          4x per week
          Daily


          Other:
#2:    1x per week 


          2x per week
          3x per week


          4x per week
          Daily


          Other:
#3:    1x per week 


          2x per week
          3x per week


          4x per week
          Daily


          Other:
B. Total No. Pickups: 

	Percent Full When Emptied
#1:

#2:

#3:

C. Average percentage full = 

Is the dumpster(s) emptied on a regularly scheduled time or on call?     Scheduled 
    On Call

How is the school charged for trash collection? (Weight, number of collections, etc.): 
Where does the hauler take the trash?   

	Estimated Monthly Waste Generation
Total yards or gallons of waste (A) x Collection frequency (B) x  Percent (%) full when emptied (C) x 4.33 = Estimated monthly waste generation

Example: 4 cubic yards x 2 containers = 8 cubic yards x 2 pick-ups per week  x .90 full  x 4.33 = 62 cubic yards of waste generated per month



	Is garbage compacted?          Size of compactor:
	Is compactor   

    owned?       leased?                       
	Does the school have a loading dock?
Extra room for a recycling bin?

If no loading dock, where can the recycling storage bin(s) be placed?



	Cafeteria Information                                                                             Key Contact:

Direct Phone number/extension:                                                                     Email:

	How many meals are served each day? 




For Breakfast?: 


for Lunch: 




	Do students choose what they want or is food served with no choice?       Choice
    No Choice



	How is food served? 
    Reusable plates 
           Paper plates

      

    Polystyrene (Styrofoam) plates 
       No plates used              Reusable cups/bowls 
     Paper cups/bowls

      

    Polystyrene (Styrofoam) cups/bowls      No cups/bowls used       Reusable trays 
           Paper trays

      

    Polystyrene (Styrofoam) trays 
             No trays used
Other:

How are drinks served? 
    Paper-cartons                           Plastic bottles (#1 PET) 
    Plastic bottles (#2 HDPE)          Glass containers  

    Bulk dispenser, using plastic cups
 
    Bulk dispenser, using paper cups 

    Bulk dispenser, using reusable, washable glasses  

Other:

	If using polystyrene trays, how many trays are used each day? 



What types of utensils are used? 
    Reusable       Disposable

Are drinking straws provided?     Yes
    No


	How are condiments (including salt and pepper) served? 
    Bulk dispensers

    Individual packets 
    Combination of both 
    Describe: 
Do students have access to the napkin holders or is one napkin provided per meal? 

    Free access
    One per meal

	What types and amounts of packaging is the food delivered in? (Example: meat comes into the cafeteria wrapped in clear plastic bags, reusable tubs, etc.): 

Do vegetables come in tin cans? What size and how many cans are used each day? 



How are cheeses and lunch meats packaged?

Is bread delivered as individually wrapped loaves?

List any individually wrapped items served such as chips, muffins, desserts etc?



	About how much food waste is generated in the cafeteria each day?

Number of garbage bags each day (Specify bag size):



From cafeteria: 

From kitchen:



	Current Waste Management Costs


	
	Monthly ($)
	Annually ($)
	Notes/Comments

	Container/compactor rental/lease (if not owned)         
	
	
	

	Hauling  





	
	
	

	Disposal (if not included in hauling)
	
	
	

	Confidential document destruction costs  
	
	
	

	Equipment costs (compactor, baler, etc., if owned)
	
	
	

	Vehicles/fuel (If self-transported)

	
	
	

	Other (Itemize):

	
	
	

	Custodial labor (in-house or contracted)


	
	
	

	Total monthly disposal charges



	
	
	


	Current recycling efforts 

Recycling company:                                                                              Key Contact: 

Phone:                                                                                                   Email : 

LIST ESTIMATED POUNDS COLLECTED PER WEEK/MONTH UNDER EACH MATERIAL TYPE BELOW.

	White paper

	Other paper
	Electronics


	Other: 

	Mixed paper (separated)
	Aluminum cans
	Printer & toner cartridges


	Other:

	Mixed paper (w/white)
	Plastic bottles                                
	Scrap metal
	Other:

	Cardboard
	Other food/beverage containers    
	Pallets
	Other:

	Newspaper
	Other Plastic:


	Other:
	Other:

	DESCRIBE THE CURRENT RECYCLING EFFORTS
Who takes the lead for the school’s recycling program?    
    Teacher(s)            Custodian (s)         Students          Parents
Who participates in the recycling? 

    All students                   Just some grades     Which grades: 

    Just the cafeteria           Just in the gym during sporting events             Other (Please describe): 

Who collects the material?        Custodian                  Students            Other (Please describe):
Describe how it is collected (using carts, bags?):
Do all classrooms have paper recycling bins?      Yes 

    No

Do all offices have paper recycling bins?      Yes 

    No

Are there paper recycling bins next to the copy machines and computer printers?      Yes 

   No

Are there beverage recycling bins in the cafeteria?      Yes 

    No

Are there beverage recycling bins next to the vending machines?     Yes 

    No

Does the cafeteria recycle cardboard?      Yes 

    No

Does the cafeteria recycle tin cans?      Yes 

    No

Additional information: 
Is any paper or cardboard compacted?       Yes 

    No



	Current recycling efforts 

	How frequent is the in-school recycling collection? 

         1x per week             2x per week

        3x per week             4x per week

         Daily
                     Other:

How is the collected material stored?

    Stored in bags until transported to recycle facility (see next column)
    Stored inside in carts and put out on collection day (see below)
    Stored outside in collection bin (see below)
Recycling container location; size (gallon or cubic yard); and number of recycling bins (outside bins) collected by recycling hauler:                                                                    

Location #1: 

Size:     90 gallon cart   
                  2 cubic yard dumpster

            3 cubic yard dumpster
      4 cubic yard dumpster
        Other:
Location #2: 

Size:     90 gallon cart   
                  2 cubic yard dumpster

            3 cubic yard dumpster
      4 cubic yard dumpster
        Other:
 
	If material is not hauled by a recycling company, who transports it?

    Parent

    Teacher

    Custodian/maintenance staff

    Other

Where is the material taken for recycling?

Is the school charged for recycling collection? 

How? (Weight, number of collections, etc.):



	NET Costs (costs minus revenues) of existing recycling program (use the formula for waste management costs above to determine recycling costs.)


	Monthly ($)
	Annually ($)
	Notes/Comments



	Current Composting Efforts And Groundskeeping Practices

	Is there any composting in the school at this time?         Yes        No         Some

Who is in charge of the composting program?      Teacher(s)             Custodian (s)           Students          Parents       
If yes, who participates in the composting?            All students                Just some grades  Which ones?:

    In the cafeteria                             Classroom worm bins

What is composted?

    Kitchen scraps                      Food scraps from cafeteria            Soiled paper, including napkins              Paper plates

Other (Please describe): 

	DESCRIBE THE COMPOST COLLECTION
Who collects the material? 

    Custodian?                  Students?                   Other? Describe: 

How frequent is the in-school collection? 

           1x per week            2x per week            3x per week             4x per week           Daily
           Other:

How is the material collected?:

    5 gallon buckets               Garbage cans (lined? Or unlined?)                  Other:

How much material is collected? (Number of bags, buckets, containers per day?): 

Is the collected material composted on site?      Yes         No   

Describe:

If not, where is it taken to be composted?

How is the collected material transported to the compost site? 

Who transports it?
Are there fees for transportation and composting?
Additional Information:




	Who takes care of the school grounds?                     Contact Name:                                         Phone Number:       

    School maintenance/custodial staff                    Other School/School District employee                         Contracted

Are grass clippings left on the ground when mowed?         Yes, left on ground          No            Sometimes

What happens to leaves?         Mowed & left on ground       Collected for composting offsite      Collected for composting onsite  

    Collected for disposal 

What happens to brush? Describe: 


	About other waste reduction efforts in the school

	Are there other waste reduction efforts in the school, such as clothing drives, reuse boxes in the classroom? Describe: 


	Toxics use in the School

	Are there any science labs that use hazardous chemicals?         Yes        No     Describe:

If yes, describe how these are stored:

Are there old chemicals in storage?        Yes         No     Describe: 

Are there chemicals used in art classes?         Yes         No     Describe:
Any other chemicals used in classrooms?        Yes         No     Describe:
What types of chemicals are used by the custodians for cleaning? Describe:

How about maintenance supplies? Describe: 

Are mercury thermometers used or stored in the nursing area?      Yes         No     Describe:



	Facility Walk-though Recommendations

	List materials that can be targeted for waste prevention, reuse (such as internal reuse or materials exchange), and recycling. Note observations about inefficiencies in current materials/waste handling, processes that may need additional observation or attention, conversations with employees, department supervisors, etc.

	Material
	Waste Reduction, Reuse, 
Recycling, or Composting Options
	Additional Comments

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


� If possible, determine container rental charges vs. hauling and disposal charges; ask your hauler if you do not know.
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